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CA REER SU MM ARY 

EX PERTI SE 

TECH NI CA L SKI LLS 

PROF ESSION AL EX PERIE NCE 

EDU CA TION & CE RT I FI CATI ONS 

LEADERSHI P & VO LU N TEER EX PERI ENCE 

Docusign Envelope ID: E95C8D07-F58B-8AEB-8186-E1E3235AAB00 

D E N I S E D . D U P L A N Director of H. R. & Accounting Manager 

Strategic and hands-on Director of HR & Accounting Manager with 8+ years of experience in precision manufacturing and machine shop 
operations. Proven ability to independently manage all aspects of human resources alongside full ownership of company financial 
operations, including payroll, compliance, budgeting, and reporting. Began career with the company as an Accounting and HR Assistant and 
progressively advanced through roles including HR Generalist and HR Manager, demonstrating strong performance, leadership, and a deep 
understanding of both HR and financial functions. Strong background in employee relations, regulatory compliance, AS9100 standards, and 
organizational support, paired with comprehensive accounting expertise managing the complete financial lifecycle of the business. 
Recognized for reliability, discretion, and the ability to balance HR leadership with financial accuracy in fast-paced environments. 

HR Leadership | Employee Relations & Conflict Resolution | Payroll & Benefits Administration | Compliance & Internal Controls | AS9100 
Internal Audit | Process Improvement | Financial Reporting & Analysis | Policy Development & Implementation | Talent Acquisition & 
Retention | Performance Management System | Full-Cycle Accounting & Financial Oversight | Budgeting & Forecasting 

BambooHR | Quickbooks | Shop Control | Paylocity 

DIRECTOR OF HUMAN RESOURCES & ACCOUNTING MANAGER 
Marton Precision Manufacturing, LLC | Fullerton, CA August 2016 – Present 

• Independently manage all human resources functions for company, serving as the sole point of contact for employees and
leadership on HR-related matters.

• Handle full-cycle recruitment, onboarding, employee relations, disciplinary actions, and terminations in compliance with California
and Federal labor laws.

• Administer payroll, benefits, and leave management processes with a high level of accuracy and confidentiality.
• Develop, implement, and maintain HR policies, employee handbooks, and compliance documentation.
• Maintain complete ownership of all company financial operations as the sole accounting professional, including accounts

payable/receivable, general ledger, and financial reporting.
• Prepare and execute payroll processing, tax filings, and ensure compliance with all regulatory requirements.
• Manage budgeting, forecasting, and cash flow tracking to support business stability and decision-making.
• Perform month-end and year-end close processes, maintaining accurate and audit-ready financial records.
• Serve as internal AS9100 auditor, conducting audits, maintaining compliance documentation, and supporting corrective actions.
• Act as a trusted resource to leadership by providing both HR guidance and financial insight.
• Manage vendor relationships including insurance providers, payroll services, and financial auditors.
• Implement systems and process improvements across HR and Accounting functions to increase accuracy and efficiency.

BACHELOR OF ARTS / PSYCHOLOGY In Progress 
California State University, Fullerton 

Board of Directors Member, Southern California National Tooling and Machining Association (SoCalNTMA) 2025 – Present 

• Provide strategic guidance and industry support to advance workforce development, member engagement, and advocacy
initiatives

Trustee, The Precision Manufacturing Foundation 2025 – Present 

• Create initiatives focused on manufacturing education, training, and workforce pipeline development
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Docusign Envelope ID: E95C8D07-F58B-8AEB-8186-E1E3235AAB00 

Denise Duplan: Why I Would Like To Serve on the OCWDB 

I am motivated to serve on the board to help bridge the gap between industry needs and 
workforce readiness. With experience in both HR and Accounting, I have seen firsthand the 
challenges employers face in finding skilled talent in the manufacturing industry.Iam 
passionate about supporting programs that will help develop the needed skills and 
strengthen the partnerships between education and industry. 

A seasoned professional with nine years of progressive experience within the same 
organization, currently serving as Director of Human Resources and Account Manager. In 
this role, she leads both the HR and accounting functions as a one-person department, 
overseeing all financial operations while managing the full scope of human resources. She 
began her career in manufacturing as an Accounting Assistant and steadily expanded her 
responsibilities to include HR, advancing through initiative, adaptability, and a strong 
commitment to organizational success. Midway through her career, she chose to pursue a 
degree in Psychology, which she is actively working toward, enhancing her ability to 
support employee relations. In addition to her professional role, she also serves on the 
Board of Directors for the Southern California NTMA and the Precision Manufacturing 
Foundation, contributing to the advancement of the precision manufacturing industry. 

Denise Duplan 
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