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CARLA L. BRAME WILKERSON 

GRANT WRITER/NON-PROFIT DEVELOPMENT DIRECTOR 
Demonstrated track record of successfully providing solutions matching customer needs to relevant policies, procedures, and 
strategies. Key competencies include: 

Public and Facility Safety/Security Research and Organize Data 
Project Management and Budgets  Manage Personnel Resources 
Client and Customer Service    Technical, Administrative and Clerical Assistance 
Employee Involvement Team    Program Development/Planning 

PROFESSIONAL EXPERIENCE 
C.WILKERSON  Dana Point, CA 2015 - Present
Professional Funding, Business and Program Development
Executive Director/Consultant/Funding, Business & Program Development
SUCCESS STRATEGIES INSTITUTE dba TFYOUR COACH  Irvine, CA 2013  2015
Real Estate and Professional Business Coaching Corporation
Event Sales Team, Systems, Development, and Training

Event Sales Team Support, Marketing and Training Development, and Team Payroll Manager
H&R BLOCK PROFESSIONAL TAX PREPARATION SERVICES - Irvine, CA 2012  2015 
Internationally Renowned Professional Tax Preparation Corporation  
Client Services Tax Professional  

Client Services, Office Manager Assistant, and Tax Preparation Assistance Professional
HILL, WILKERSON & ASSOCIATES - Tustin, CA 2010  2013  
Multi-million dollar government grant proposals submitted in a timely manner to assist in multiple non-
Program Development Director  

Maintain client relationships; develop methods and best practice to improve non-

Partner with non-  effectiveness.

Communicate the importance of helping the underserved and give organizations the best chances of funding assistance.

Instrumental in the comprehensive and professional completion of all proposals especially government grants.
UNITED STATES POSTAL SERVICE  Santa Ana, CA 1998 - 2011 
Federal courier service with millions of employees nationwide.  
Clerk/Carrier (1998  2011)  

Obtain signed receipts for accountable mail and collect associated charges/money to be turned in.

Sort mail for delivery, arranging it in delivery sequence then delivering mail to homes and businesses.

Record address changes, redirect mail for those addresses, as well as holding mail for away customers.

Consult, summarize and write reports/records for varies work related policies.
Facility Safety Captain (2006  2009) 

Manage, inspect, organize and purge employee and facility safety files.

Investigate and abate safety/security hazards and conduct weekly employee safety training seminars.

Record on weekly facility reports all accidents and incidents.

Conduct mandatory weekly and monthly facility, fire equipment and emergency evacuation inspections.

Post all updates of safety procedures and produce multi-media safety materials as needed such as posters or brochures
for disbursement to management, employees and the public sector.

Associate Supervisor (1996 - 1998) 
Managed, scheduled, and supervised diverse workforce of approximately 100 employees.

Coordinated preparation through sub-processes to optimize labor output and minimize man-hours.
EDUCATION 

Licensed Cosmetologist (MD.), H/S Diploma (Md.), Certified Aviation and Computer Programming, United States Marine 
Corps, Certified Postal Supervision (CA.), Certified Grant-Writer and Non-Profit Development (CA.), 

Bachelor of Arts, Brandman University (CA.) 
The Chicago School of Professional Psychology, (Graduate School) (Full Time) (CA.) 

COMPUTER PROFICIENCY 
Microsoft Office, Windows, Word, Excel, Outlook, PowerPoint, Prezi, Adobe, Salesforce, GoogleDocs, Animaker 
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